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Rezultat projekta 4 - Priruc¢nik za akreditaciju

Smjernica B - Evaluator Smjernica

Ova smjernica ¢e pomoci evaluatorima alata EU-CERT Accreditation Tool da upravljaju procesom
akreditacije web stranice. Ukljucivat ¢e screenshotove svakog koraka i povezana objasnjenja.

1. Poveznica na web stranicu alata EU-CERT Accreditation Tool

Evaluatori trebaju slijediti ovaj link za pristup web stranici alata EU-CERT Accreditation Tool:

https://eucert-tool.eduproject.eu/auth/login-evaluator

Takoder mozZete koristiti ovu poveznicu:

https://eucert-tool.eduproject.eu/auth/login

i “Swap to Evaluator Login”.

The European Commission support for the production of this publication does not constitute an endorsement of the contents which
reflects the views only of the authors, and the Commission cannot be held responsible for any use which may be made of the information

contained therein.


https://eucert-tool.eduproject.eu/auth/login-evaluator
https://eucert-tool.eduproject.eu/auth/login

EU- CERT
Grant Agreement No.:
2021-1-DE02-KA220-ADU-000033541
PR4-Handbook

Co-funded by
the European Union

EU-Cert | Disclaimer ContactUs Login

Sign in with your credentials

The European Commission support for the production
of this publication does not constitute an endorsement
of the contents which reflects the views only of the
authors, and the Commission cannot be held
responsible for any use which may be made of the
information contained therein.

2. Pocetna stranica
Na pocetnoj stranici web stranice Evaluatora EU-CERT Akreditacijskog Alata nadi ¢ete sljedece
stavke.

The European Commission support for the production of this publication does not constitute an endorsement of the contents which
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U gornjem lijevom kutu nalazi se logotip web stranice EU-CERT. MoZete kliknuti na taj simbol u bilo
koje vrijeme i to ¢e vas dovesti natrag na pocetna stranica.

@ EU-Cert | Disclaimer  ContactUs  Login

Sign in with your credentials

U gornjem desnom kutu moZete pronaci odricanje od odgovornosti web stranice, kontakt obrazac,
mogucénost prijave i moguénost promjene jezika web stranice.

@ EU-Cert | Disclaimer ~ ContactUs  Login

Sign in with your credentials

The European Commission support for the production of this publication does not constitute an endorsement of the contents which
reflects the views only of the authors, and the Commission cannot be held responsible for any use which may be made of the information

contained therein. :
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U centru pocetne stranice moZete se prijaviti na svoj racun s korisni¢kim imenom ili e-postom i
lozinkom, stvoriti novi racun ili resetirati lozinku ako ste je moZda zaboravili.

@ EU-Cert | Disclaimer Contact Us Login

Sign in with your credentials

Na dnu pocetne stranice nalazi se odricanje od odgovornosti Europske komisije, logotip Financiranja
Europske unije i logotip projekta EU-CERT.

EU-Cert | Disclaimer ContactUs Login =

W

Sign in with your credentials

The European Commission support for the production
of this publication does not constitute an endorsement
of the contents which reflects the views only of the
authors, and the Commission cannot be held
responsible for any use which may be made of the
information contained therein.
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a. Odricanje od odgovornosti
Kada kliknete na "Disclaimer" u gornjem desnom kutu, moZete pronaci odricanje od odgovornosti

web stranice EU-CERT Accreditation Tool.

EU-Cert | Disclaimer ~ ContactUs  Login

Conveyor

Our website address is:
https://eucert-tool.eduproject.eu/.

E-Mail: marc.beutner (at) uni-paderborn.deResponsible for the content according to MStV

Universitat Paderborn — Prof. Dr. M. Beutner
Universitat Paderborn

Warburger Str. 100

33098 PaderbornTelefon: +49 5251 60-0

Die Universitdt Paderborn ist eine vom Land NRW getragene, rechtsfahige Kérperschaft des Offentlichen Rechts. Sie wird durch die Pr
asidentin Prof. Dr. Birgitt Riegraf vertreten.

Zustandige Aufsichtsbehdrde: Ministerium fir Kultur und Wissenschaft (MKW) des Landes Nordrhein-Westfalen, Vélklinger Str. 49, 40
221 Dusseldorf, Deutschland

Umsatzsteuer-Identifikationsnummer gemaB § 27 a Umsatzsteuergesetz: DE 811209907

Translation below:
The University of Paderborn is a legal entity under public law supported by the state of North Rhine-Westphalia. It is represented by t

he President, Prof. Dr. Birgitt Riegraf.
Competent supervisory authority: Ministry of Culture and Science (MKW) of the state of North Rhine-Westphalia, Volklinger Str. 49, 40

221 Dusseldorf, Germany.

b. Kontakt
Kada kliknete na "Contact Us" u gornjem desnom kutu, moZete pronaci obrazac za kontakt s EU-

CERT timom koji ¢e vam pomodi s bilo kojim pitanjima.

J EU-Cert | Disclaimer ContactUs Login

Contact Us

If you have any questions feel free to get in touch.

Send Contact

The European Commission support for the production of this publication does not constitute an endorsement of the contents which reflects the views only of the authors, and the Commission cannot be held responsible for
any use which may be made of the information contained therein.
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¢. Prijava
Kada kliknete na "Login" u gornjem desnom kutu, bit éete vraceni na pocetnu stranicu kako biste se
mogli prijaviti ili registrirati.

E EU-Cert | Disclaimer Contact Us Login

Sign in with your credentials

d. Jezik
Kada kliknete na “EN english” u gornjem desnom kutu, imate mogucnost promjene jezika web
stranice na Njemacki, Grcki, Portugalski, Francuski ili Hrvatski.

Disclaimer Contact Us Login

3. Registracija
Kada kliknete na "Stvorite novi racun" u sredistu pocetne stranice, moZete unijeti svoje nove
podatke o racunu i registrirati se kao evaluator web stranice EU-CERT Accreditation Tool. Da biste to

The European Commission support for the production of this publication does not constitute an endorsement of the contents which
reflects the views only of the authors, and the Commission cannot be held responsible for any use which may be made of the information

contained therein. : :
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ucinili, morate se sloZiti s pravilima o privatnosti koja biste trebali procitati prije nego Sto se s njima
slozite.

Disclaimer ContactUs Login

@

Sign in with your credentials

The European Commission support for the production
of this ion does not i an
of the contents which reflects the views only of the
authors, and the Commission cannot be held
responsible for any use which may be made of the
information contained therein.

Za registraciju kao ocjenjiva¢ morate ispuniti upitnik i poslati ga timu EU-CERT. Oni ¢e pregledati vas
profil i provjeriti jeste li ispunili uvjete za EU-CERT ocjenjivaca.

@ EU-Cert | Disclaimer ContactUs Login

Insert your new account details

B w s aCY policy

The Pt C ission support for the pr ion of this ication does not i an of the contents which reflects
the views only of the authors, and the Commission cannot be held responsible for any use which may be made of the information contained
therein.
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Nakon sto EU-CERT tim pregleda vasu prijavu, prihvatit ¢e vas ili odbiti kao evaluatora.

Nakon registracije, primit ¢ete e-mail ako je vasa registracija bila uspjeSna. Zatim se moZete vratiti na
"Login" i koristiti podatke svog racuna te koristiti prvu lozinku koju je generirala platforma EU-CERT.
Lozinka se mora promijeniti iz sigurnosnih razloga.

Kada zavrsite sve ove korake, bit ¢ete spremni zapoceti s akreditacijama.

4. Landing stranica nakon prijave
Nakon Sto se prijavite s pojedinostima svog racuna, bit éete preusmjereni na landing stranicu EU-
CERT Akreditacijskog Alata za web stranicu evaluatora.

@ EU-Cert | Evaluator actions  User actions  Disclaimer Contact Us Logout EVN

Welcome evaluator!

The European Commission support for the production of this publication does not constitute an endorsement of the contents which reflects
the views only of the authors, and the Commission cannot be held responsible for any use which may be made of the information contained
therein.

Rt Co-funded by the
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U gornjem lijevom kutu nalazi se logotip web stranice EU-CERT. MoZete kliknuti na taj simbol u bilo
koje vrijeme i to ¢e vas odvesti natrag na pocetnu stranicu.
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@ EU-Cert| Evaluator actions  User actions  Disclaimer ContactUs Logout

Welcome evaluator!

The European Commission support for the production of this publication does not constitute an endorsement of the contents which reflects
the views only of the authors, and the Commission cannot be held responsible for any use which may be made of the information contained
therein.
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U gornjem desnom kutu mozZete odluciti Zelite li pokrenuti novu akreditaciju, otiéi na svoje
prethodne potvrde, pogledati odricanje od odgovornosti, kontaktirati EU-CERT tim, odjaviti se s
racuna ili odabrati drugi jezik za web-lokaciju.

@ EU-Cert | Evaluator actions  User actions  Disclaimer ContactUs Logout EVN

Welcome evaluator!

The European Commission support for the production of this publication does not constitute an endorsement of the contents which reflects
the views only of the authors, and the Commission cannot be held responsible for any use which may be made of the information contained
therein.
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5. Evaluatorske Akcije
U odjeljku "Evaluatorske akcije" mozete pronadi sve prijedloge EU-CERT korisnika koji su vam
dodijeljeni i zahtijevaju evaluatorsku akciju.

=
)JJ EU-Cert | valua actions User actions Disclaimer Contact Us Logout
2

Submissions that need evaluator action:

Type 5‘?‘”5 Created at Last update

Review Started
Pending review
Pending review
Pending review
Pending review

Pending review

Next Page

MoZete vidjeti sljedede kategorije s lijevog na desni stupac:

a Tip
Narudzbu mozete promijeniti klikom na simbol.

S opcijom '"Type All' vidjet Cete sve vrste
podneske.

S opcijom 'Type Product, Material, OER i Course
Type Accreditation’ vidjet ¢ete samo one.

Product, Material, OER and Course

S opcijom '"Type System/Institution Accreditation’
Type vidjet Cete samo one.

System/Institutio editation

b. Status
Narudzbu mozete promijeniti klikom na simbol.

S opcijom 'Status All' vidjet ¢ete sve podneske, bez
Status obzira na njihov status.

S opcijom 'Status Pending review' vidjet Cete
samo one podneske koji trenutno ¢ekaju vasu
recenziju kao evaluator.

The European Commission support for the production of this publication does not constitute an endorsement of the contents which
reflects the views only of the authors, and the Commission cannot be held responsible for any use which may be made of the information

contained therein. _
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S opcijom 'Status Pending Re-Review' vidjet Cete

Status samo one podneske koje ste ve¢ pregledali, ali ste
Pending Re-Review dali korisniku priliku da nesto promijeni. Sada
morate ponovno pregledati podnesak.

S opcijom 'Status Review Started' vidjet cete samo
Status one podneske koje ste ve¢ zapoceli, ali nisu
Review Started zavrseni.

c. Stvorenau
Narudzbu mozZete promijeniti klikom na simbol.

S opcijom 'Created at', vidjet ¢ete sve podneske i
Created at certifikate, bez obzira na datum stvaranja

S opcijom 'Izraden u Ascending’, vidjet ¢ete svoje
Created at podneske i certifikate koji su poredani uzlazno,
Ascending tako da ¢e prvi biti na vrhu.

S opcijom 'Izraden u Descending’, vidjet Cete svoje
Created at podneske i certifikate koji su poredani silazno,
Descending tako da Ce posljednji biti na vrhu.

d. Zadnje aZuriranje
Narudzbu mozete promijeniti klikom na simbol.

S opcijom 'Last update’, vidjet ¢ete sve podneske,
Last update bez obzira na zadnje aZuriranje.

S opcijom 'Posljednje azuriranje Ascending', vidjet
Last update ¢ete podneske i certifikate koji se poredaju
Ascending uzlazno, tako da ¢e prvi biti na vrhu.

S opcijom 'Posljednje azZuriranje Descending’,
Last update vidjet ¢ete podneske i certifikate koji se poredaju
Dz canding silazno, tako da ¢e posljednji biti na vrhu."

Klikom na tri tocke s desne strane reda mozZete odabrati radnju.

Za "Pending Review" podneske, moZete ili zapoceti proces evaluacije klikom na "Start Evaluacija" ili
preuzeti "Automatizirane Povratne informacije PDF" i koristiti ih kao orijentaciju.

The European Commission support for the production of this publication does not constitute an endorsement of the contents which
reflects the views only of the authors, and the Commission cannot be held responsible for any use which may be made of the information

contained therein.
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T){pe Sta“us Created at Last update

Product, Material, OER and Course Accreditation Review Started

Product, Materisl, OER and Course Accreditation Pending review 2024

Start Evaluation

Product, Material, OER and Course Accreditation Pending review Download Automated Feedback PDF

Product, Material, OER and Course Accreditation Pending review
Product, Material, OER and Course Accreditation Pending review

Product, Material, OER and Course Accreditation Pending review

U slucaju "Review Started", mozete ili "Uredi Evaluaciju", Sto znaci da ste ve¢ zapoceli proces
evaluacije i Zelite ga nastaviti, ili moZete "Resetiraj Evaluaciju"”, $to znaci da moZete izbrisati proces
ocjenjivanja i zapoceti ponovno. Takoder moZete "Preuzmi Automatizirane Povratne informacije
PDF", Sto znaci da mozZete pregledati rezultate prve generirane automatske povratne informacije
sustava. To mozete koristiti kao orijentaciju za ocjenu.

@ EU-Certl Evaluator actions User actions Disclaimer Contact Us Logout

Submissions that need evaluator action:

Type Status

Created at Last update

Product, Material, OER and Course Accreditation Review Started 2024

Edit Evaluation

Product, Material, OER and Course Accreditation Pending review Reset Evaluation

Download Automated Feedback PDF

Product, Material, OER and Course Accreditation Pending review 2024

Product, Material, OER and Course Accreditation Pending review

Product, Material, OER and Course Accreditation Pending review

Product, Material, OER and Course Accreditation Pending review

Za daljnje upute o postupku ocjenjivanja pogledajte poglavlje 7.

6. Korisnicke radnje
U odjeljku "User Actions" naci ¢ete sve certifikate i podneske koji zahtijevaju korisnicko djelovanje.

The European Commission support for the production of this publication does not constitute an endorsement of the contents which
reflects the views only of the authors, and the Commission cannot be held responsible for any use which may be made of the information
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@ EU-Cert | Evaluator actions User actions Disclaimer  Contact Us Logout

Certified/Submissions that need user action:

Type Status

Created at Last update

There are no submissions that need user action or are certified.

The European Commission support for the production of this publication does not constitute an
endorsement of the contents which reflects the views only of the authors, and the Commission cannot
be held responsible for any use which may be made of the information contained therein.

Co-funded by the
Erasmus+ Programme
of the European Union

Ovdje takoder mozete promijeniti redoslijed certifikata i podnesaka klikom na Tip/Status/Stvorena
u/Zadnje aZuriranje.

Za daljnje upute o promjeni redoslijeda predmeta, molimo pogledajte poglavlje 5a-d.

7. Proces evaluacije
Ako zapocnete postupak ocjenjivanja, vidjet ¢ete ovu stranicu. Pocet éete s formalnim kriterijima,
bas kao Sto ih je korisnik ispunio u upitniku. Nakon toga proci ¢ete kroz kriterije vezane uz
predmet/sadrza;.

EU-Cert | Evaluator actions User actions Disclaimer Contact Us Logout EN

|. Formal Criteria

Automated Score: 6/6  Evaluator Score: 0/€

Identification

Previous Step Next Step

Tijekom procesa procjene moZete vidjeti dvije trake napretka koje pokazuju vas trenutni status
evaluacije.

The European Commission support for the production of this publication does not constitute an endorsement of the contents which
reflects the views only of the authors, and the Commission cannot be held responsible for any use which may be made of the information
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EU-Cert | Evaluator actions User actions Disclaimer Contact Us Logout

|. Formal Criteria

Start  Linstitution >>>

Automated Score: 6/6  Evaluator Score: 0/6

Identification

Previous Step Next Step

U centru stranice moZete vidjeti pitanja upitnika (plave boje) i povezane odgovore koje je dao
korisnik (Zute boje).

EU-Cert | Evaluator actions User actions Disclaimer Contact Us Logout =N

|. Formal Criteria

Start  Linstitution >>>

Auto nated Score: 6/6  Evaluator Score: 0/6

Identification

Previous Step Next Step

Na dnu stranice imate priliku nastaviti dalje ili se vratiti na prethodni korak. Ako niste zavrsili
evaluaciju na ovoj stranici, program vas neée pustiti dalje dok ne popunite sve potrebne informacije.

Previous Step Please make sure that all fields are filled in before moving to the next questions. -

Glavni dio procesa evaluacije je ocjenjivanje odgovora na pitanja korisnika koji je ispunio upitnik i Zeli
dobiti certifikat.

Nakon Sto procitate pitanje i povezani odgovor korisnika, moZete oznaciti odgovor kao prihvatljiv,
kao sSto je prikazano ovdje:

The European Commission support for the production of this publication does not constitute an endorsement of the contents which
reflects the views only of the authors, and the Commission cannot be held responsible for any use which may be made of the information

contained therein. : :
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Ili moZete oznaciti odgovor kao nije prihvatljiv. U tom slu¢aju mozete dodati komentar i dati
povratne informacije zasto smatrate da ovaj odgovor nije prihvatljiv. Ono $to nedostaje je netoc¢no ili
se trazi objasnjenje.

Nakon Sto prodete kroz sva pitanja i ocijenite upitnik, zavrsite postupak ocjenjivanja. Pojaviti ¢e se
dodatni prozor koji ¢e vam pruziti informacije o ovoj evaluaciji. Prikazat ¢e vam ukupni rezultat
automatskih povratnih informacija, ukupni rezultat vasih povratnih informacija i ukupan broj pitanja
za koje ste odludili da nisu prihvatljiva i zahtijevaju paznju korisnika. Cak i ako ste pronasli neke
probleme, moZete odluciti izravno potvrditi podnesak ili zatraZiti paznju korisnika i odluciti kasnije. U
svakom slucaju, korisnik ¢e biti obavijeSten da josS uvijek postoji potrebna paznja.

S problemima (poziv na akciju):

Ending Evaluation

Automated Score: 116/162 | Evaluator Score: 116/162

Number of questions with problems: 24

Certify this submission Request attention from user

Bez problema:

The European Commission support for the production of this publication does not constitute an endorsement of the contents which
reflects the views only of the authors, and the Commission cannot be held responsible for any use which may be made of the information
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Ending Evaluation
Automated Score: 116/162 | Evaluator Score: 116/162

Number of questions with problems: 0

Certify this submission Request attention from user

Nakon procesa evaluacije i zavrSetka ocjenjivanja, status podnesaka mijenja se u odjeljku "Korisnicke
aplikacije".

Podnesak se tada moZe oznaciti kao "Certified".

@ EU-Cert | Evaluator actions User actions Disclaimer  Contact Us

Certified/Submissions that need user action:

T)ipe St?tus Created at Last update

Product, Material, OER and Course Accreditation Certified

Product, Material, OER and Course Accreditation Needs attention

Ili kao “Needs attention”:

@ EU-Cert | Evaluator actions User actions Disclaimer  Contact Us Logout

Certified/Submissions that need user action:

T)ipe St?tus Created at Last update

Product, Material, OER and Course Accreditation Certified

Product, Material, OER and Course Accreditation Needs attention

The European Commission support for the production of this publication does not constitute an endorsement of the contents which
reflects the views only of the authors, and the Commission cannot be held responsible for any use which may be made of the information
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U slucaju “Certified”, mozete preuzeti certifikat i preuzeti izvjeS¢e o akreditaciji.

@ EU-Cert | Evaluator actions User actions Disclaimer  Contact Us Logout

Certified/Submissions that need user action:

T)ipe Stétus Created at Last update

Product, Material, OER and Course Accreditation Certified 2024

Download Certificate

Product, Material, OER and Course Accreditation Needs attention Download Accreditation Report

U slucaju "Potreba paznje", mozete preuzeti automatsko povratno informacije PDF.

@ EU-Cert | Evaluator actions  User actions Disclaimer  Contact Us Logout =

Certified/Submissions that need user action:

T):.pe St?FUS Created at Last update

Product, Material, OER and Course Accreditation Certified

Product, Material, OER and Course Accreditation Needs attention 2024

Download Automated Feedback PDF

Product, Material, OER and Course Accreditation Certified 2024

a. Certifikat
Na certifikatu se nalaze informacije o certifikacijskoj udruzi, serijskom broju certifikata, vrsti
certifikacije, nazivu institucije, periodu vaZenja certifikata, datumu certifikacije, potpisu koordinatora
EU-CERT-a i izjavi 0 odricanju odgovornosti Europske unije.

b. Izvjesce o akreditaciji
IzvjeSée o akreditaciji sadrzi informacije o instituciji za podnoSenje prijava, pregled formalnih kriterija
i njihovih odjeljaka, pregled kriterija povezanih s predmetom/sadrzajem i njihovih odjeljaka, te
pregled automatiziranih tocaka koje je dao sustav, kao i tocaka koje je dao ocjenjivac za svaki
odjeljak. Ukupan broj bodova za formalne kriterije koje su dodijelili sustav i ocjenjivac, kao i ukupan
broj bodova za kriterije povezane s predmetom/sadrzajem koje su dodijelili sustav i ocjenjivac, bit ¢e
prikazan. Na kraju slijedi pregled ukupnog broja bodova.

c. Automatizirana povratna informacija
Automatizirana povratna informacija pruza pregled o tome kako je podnesak ocijenjen. Pruza
orijentaciju o tome kako je podnesak postignut. MoZete vidjeti pregled formalnih i kriterija
povezanih s predmetom i njihovih odjeljaka, te koliko bodova je sustav dodijelio korisniku za njihove
odgovore.
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